
 

 Page 1 

9 Orchard Court, Leitrim Village, Co Leitrim Tel: 086 3807802 orla@ots.ie www.ots.ie 

 

 

Office & Training Solutions Ltd 

Action Plan  

ACTION REQUIRED 
 

RESPONSIBILITY     BY WHEN 
 

COST € REVIEW/ 
COMPLETED 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

    

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

 

   

 


